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Persiamenr

pa3paGoTKH U NPUHATHS JIOKAJbHBIX HOPMATHBHBIX AKTOB M0 OCHOBHbIM
BOMPOCAM OPraHU3alHH H OCyLecTBIeHHs 00pa30oBaTe/IbHON AeATeJIbHOCTH
MYHHUHNAJbHOE ABTOHOMHOE I0IIKO0/JIbHOe 00pa3oBaTe/ibHOe yUpekIeHHe ropoaa
Habepe:xubie Yesnnbl «/leTckuii cal KOMOMHHPOBAHHOIO BHAA
Ne 110 « Kypouka psiboa »

1.00mue mos10KeHHs

1. Hacrosiiumit [1opsiiok pa3spaboTKu U YTBEPXKIACHHUS JIOKAIbHBIX HOPMATHBHBIX aKTOB MALOY
«[deTtckuin cag kKombuHuposaHHoro suaa Ne 110 «Kypouka psba » (ganee- YupexkaeHue) pazpaboTaH
C LIEJIBIO pa3srpaHUYEeHHs [TOJIHOMOYMMN, ONIpEeAe/ICHUs MOpsAKa AeHCTBUI, U HalpaB/eH Ha W30exaHue
HapylIeHUH KOHCTUTYLHOHHBIX HOPM, HOPM TpPYJOBOTO 3aKOHO/ATE/IbCTBA, 3aKOHOJATEbCTBA 00
00pa30oBaHUU U HHBIX IIPaB U CBOOOI IpacIaH.

Hacrosmmit [lopsinok ompenensier oOurue TpeOGoBaHHS K MOPSAKY pa3pabOTKH IMPOEKTOB
JIOK&JIbHBIX HOPMAaTHBHBIX AKTOB, OCHOBHbIE TPeOOBAHHS K COJIEPKAHMIO JIOKAJTIBHBIX HOPMATHBHBIX
aKTOB, ITOPSAAKY IPUHSATHS YKa3aHHBIX aKTOB, @ TAK)KE BHECEHHE B HUX JIONOJIHEHUH U U3MEHEHHUH.

2.IloHsiTHE JIOKAIBbHBIX HOPMATHBHBIX AKTOB

2.1. IlonsTHe N0KaIBHOrO HOPMATHBHOIO akTa. [1oJ JIOKaTIbHBIMH HOPMATHBHBIMH aKTaMH B
cMmeicae Hacrosuero Ilopsaka noHumaroTcst paspabaTbiBaeMble W TMPUHUMAEMble B YupekaeHHH B
COOTBETCTBUH C €TI0 KOMIIETEHIMEN, ONpPE/IeIEHHONH JEeHCTBYIOLIMM 3aKOHOATEILCTBOM H Y CTaBOM,
BHYTPEHHHE  JIOKYMEHTBI,  YCTaHaBJIMBAIOIIME  HOpMbI  (mpaBuia)  oOwiero  xapakrepa,
MpeHa3HaYeHHbIE Ul PEryJIMPOBaHUs IPOM3BOICTBEHHOH, YIIpaBIeHYeCKOH, GUHAHCOBOI, KapOBOM
M HUHOH (QYHKIMOHAJIBHOH JESTEIbHOCTH BHYTPH YupexkaeHus. JIOKaJIbHBIM HOPMATHBHBIM aKTOM
BBICIIICH FOPHIMYECKON CHIIBI IPU3HACTCS Y CTAB YupeKaeHHs.

2.2. JloxanpHple HOPMATHUBHBIE aKTBl, pEryJHpYyOLIHe 00pa3oBaTeJbHBIH [POLEcC B
Yupexaennu KOHKPETH3UPYIOT IIPaBa U 00S3aHHOCTH YYACTHUKOB 00pa30BaTe/IbHBIX OTHOLICHHIA.

2.3. JloxaipHble HOPMATUBHbIE AKThl, PEryJHPYIOIIHE TPYAOBbIE OTHOLIEHHS B YupeskaeHWH
COCTaBJIAIOT 0CO0YI0 001acTh OTHOMIEHHH Mexay paborojaaresieM M pabOTHUKAMH YupexkieHHs.
PaszpabarbiBaroTces Uis peann3aluy npaB pabOTHUKOB, HCIIOJTHEHUS UMK 00SI3aHHOCTEH, 110 11epKaH sl
JUCIHMILTHHBI B TPYI0OBOM KOJUIEKTHBE.

HopMbI JI0Ka/IbHBIX HOPMATHBHBIX AKTOB YupexkaeHHus, YXYALIAIOIIHE [OJI0KEeHHe pabOTHHKOB
0 CPaBHEHHMIO C YCTAHOBJECHHBIM TPYJIOBBIM 3aKOHOJATEIbCTBOM W MHBIMH HOPMATHBHBIMH
NpPaBOBBIMH ~ aKTaMH, COJEPXKALIMMHU HOPMBI TpPYJOBOrO I[paBa, KOJUICKTHBHBIM JOTOBOPOM,
COrJIALICHHMSAMH, a TakXe JIOKaJbHble HOPMATHBHBIE aKThl, TpPHHATBIE 0e3 COOMI0aeHHUS
ycraHoBJieHHOro cratbei 372 Tpynosoro Kozxekca oprana paOOTHHKOB, He MOJUIEKAT TPUMEHEHHIO.



JlokanbHBIE HOPMATHBHBIE aKThl YupexIeHus YTBEPKIAIOTCsS paboTonaTeneM (3aBeAyIOIIMM) B Tpenenax
KOMIIETEHIIMM B COOTBETCTBUU C TPYAOBBIM 3aKOHOJATEIbCTBOM M HMHBIMH HOPMAaTHUBHBIMU IPaBOBBIMH
aKTaMHM, COJIep KalllUMH HOPMbI TPYIOBOTO MpaBa, KOJUIEKTUBHBIMU JIOTOBOpaMHU, corjameHusmu (4. 1 ct. 8
TK PO).

2.4. YaudunupoBaHHbIX (GOpM AN TPUHATUS JOKAIBHBIX HOpMaTuBHBIX akToB JIOY He
ycraHaBnuBaercs. MckimodeHue cocTaBisioT mraTHoe pacnucanue (dpopma Ne T-3), rpaduk ormyckoB
(popma Ne T-7) u GpopMbI TIOKATHHBIX HOPMATHBHBIX aKTOB, YTBepkaeHHBIe [locTanoBneHnem ['ockomcrara
Poccun or 05.01.2004 Ne 1 «OO6 yTBepkacHUU YHUDUIMPOBAHHBIX (OPM TIEPBUYHOM YUETHOM
JOKYMEHTAIMU IO YUYETY TPYJla U €ro OILIaThI».

@opMBI OCTATBHBIX JIOKAJIbHBIX HOPMATUBHBIX aKTOB YupexieHus, paboTojaTenb (3aBeAyIOLIuii)
OTIPEICIISIET CAMOCTOSTEIIEHO. ITO MOTYT OBITh: MHCTPYKIIUH, METOIMKH, TTOJIOKEHUs, TPaBUIIa, CTAHIAPTHI,
MIPUKA3bI, U JP.

3.Kunaccudgukanus JOKaJIbHBIX AKTOB:

3.1. Ilo crenenu 3HAYMMOCTH:

— o0sA3aTenpHble — COCTAaB TAaKUX JIOKAJIBHBIX AKTOB OINPEAENEH TPYAOBBIM 3aKOHOJATEIbCTBOM.
TpynoBoii konekc PD comepxuT npsMoe ykazaHue Ha MPUHATUE TOJOOHBIX JOKYMEHTOB (HampuMmep, CT. CT.
189, 135 TK PO).

— HeoOs3aTeNbHbIe — TaKhe JOKYMEHTHI MPSIMO HE MPEeAyCMOTPEHBI TPYJIOBBIM 3aKOHOAATEIHCTBOM,
paboToiaTesb IPUHUMAET JIOKAIBHBIE aKThI IO CBOEMY YCMOTPEHHIO.

3.2. Ilo cepe aeitcTBus:

— o01ero xapakrepa, paclpOoCTPaHSIOIIUECS HA BCIO OpraHU3aIHIo;

— CHENHAbHOTO XapaKTepa, Kacaroluecs OTAEIbHBIX BOPOCOB.

3.3. Ilo kpyry auir;

— pacmpocTpaHsIoIIKecs Ha BceX paOOTHHUKOB OPraHU3alINN;

— pacIpoCTpaHsIOIINecs Ha ONPEAETICHHYIO0 KaTerOpuio paOOTHUKOB;

3.4. Ilo cnocoOy npuHATHS:

— IpUHUMaeMble paboToaTeNIeM eIMHOINYHO;

— IPUHUMAEMBbIE C YY€TOM MHEHHUS MPEACTaBUTEIHLHOTO OpraHa padOTHUKOB. B 3ToM ciyuae mpu
MPUHITHH JOKAIBHBIX aKTOB HEOOXOAMMO COOIOIATh MOPSAIOK, MpeaycMoTpeHHbIH cT. 372 TK PO.

3.5. Ilo cpoky neicTBus:

— TIOCTOSTHHOTO JICHCTBUS;

— 6eccpoyYHbIE;

— C ONPEJEICHHBIM CPOKOM JIEUCTBUSI.

3.6. [1o cpoky xpaHeHus:

— TIOCTOSTHHOTO XpaHEHUS,

— 75 mer;

— IpyTHe.

4. CTpyKTYypa U coep:KaHue JOKAIbHbIX HOPMATHBHBIX AKTOB

4.1. CtpykTypa U coJep>KaHUE JOKAIbHBIX HOPMATHBHBIX aKTOB 3aBUCSAT OT Kpyra BOIIPOCOB, B
OTHOIICHUU KOTOPBIX HEOOXOAMMO IPUHSATHE TAKUX aKTOB.

VY CIOBHO CTPYKTYPY JOKAIBHBIX aKTOB MOKHO Pa3JeUTh Ha CIEAYIONINE YaCTH:

— o01IMe TOJIOJKEHUS: IEPEUEHb PETYIHPYEMBIX BOIPOCOB; HOPMATHBHBIC IPABOBBIC AaKThI, B
COOTBETCTBUHM C KOTOPBIMH JIOKAJIbHBIA aKT MPUHUMAETCS; MOJpa3felieHUus] WM KaTeropuu paOOTHHKOB,
MOINaJa0NIHe M0/ JeHCTBIE JTOKAIBHOIO aKTa;

— OCHOBHAsI 4YAaCTh: paBa © OOS3aHHOCTH pabOTHHKA U paboTomarens; TMPOIEAYphl, He
ompeJieJICHHbIE  3aKOHOJATEIhCTBOM; TOPSIOK B3aWMOJICHCTBUS CTPYKTYPHBIX TOJpA3JeieHU B
3aBHCHMOCTH OT CHEIM(PHUKH JIOKATHHOTO aKTa; JEHCTBUS CTOPOH, CPOKH, OTBETCTBEHHOCTH U TIP.

— 3aKJIIOYUTEIbHbIE TOJ0KeHUsI: BpeMsl BCTYIUIEHHS JIOKaJbHOTO aKTa B CHILY, II€peueHb
JIOKQJIbHBIX aKTOB WJIH OT/IEIHHBIX MOJTO0XKEHHH, MPEKPALIAIONINX JEHCTBHE C TIPUHITHEM HOBOTO aKTa.

JlokanpHBIE aKTBI MOTYT COJEpXaTh MPHJIOKEHHS, KaCAIOIIHECs BOMPOCOB, OTPAKEHHBIX B ATHX
aKTax.



4.2. TekcT T0KaJIbHOTO HOPMATUBHOTO aKTa COCTABIISIETCS HA PYCCKOM SI3BIKE.

5. PazpadoTka HOPpMATHBHOIO JIOKAJBHOI0 AKTA

[IpoekThl JOKaNIbHBIX HOPMATUBHBIX aKTOB pa3pabarbiBaloTcs MO pemieHuto llemarormueckoro
coera, OOmiero coOpaHUs WM ATMUHUCTPAIUU YupexeHuss B 3aBUCUMOCTH OT WX KOMIICTEHIIUH,
ONPEACIICHHON 3aKOHOM U Y CTaBOM YUpeKICHUS.

5.1. Drambl pa3paboTKH MPOEKTOB JTOKATLHBIX HOPMATHBHBIX AKTOB:

5.1.2. Onpeznenenue BOPOCOB, IO KOTOPHIM TPeOYIOTCS pa3paboTKa U yTBEPKACHUE

JIOKQJILHOTO HOPMATHUBHOTO akTa. [loTpeOHOCTh BBIABISETCS B XOJE COBEIIAHWA, COOpaHUH,
wianepok. Camu pabOTHUKU VYdpexaeHds MOTYT BBICTYNUTh C HWHHUIMATHBOW CO3/aHUS JIOKAJIbHOTO
HOPMATHUBHOTO aKTa IPH BBISBICHUHU B X0J1€ paOOTH HEYPET'YIIUPOBAHHBIX BOIIPOCOB.

5.1.3. Co3nanue paboueii rpynibl IO pazpadOTKe JIOKATbHOIO HOPMAaTUBHOTO aKTa.

5.14. Ha3naueHue OTBETCTBEHHOIO pPYKOBOAMTENs pabouell Trpynmbl, KOTOpBIA  Oyzaer
KOOPJIMHUPOBAaTh YYaCTHUKOB W KOHTPOJIUPOBATH YCTAHOBJIEHHBIE CPOKH pa3pabOTKU JIOKAJIbHOTO
HOPMAaTUBHOI0O akTa. OCTaJIbHbIE WIEHBl TPYIIIbI BIPAaBE BHOCUTH IPEAJIOKEHUS U 3aMEYaHUs B XOJe
MOATOTOBKU MpOEKTa AoKyMeHTa. [Ipyn HeoOX0AUMMOCTH OTBETCTBEHHBIN HCIIOIHUTENb 10padaThIBAET €ro ¢
Y4€TOM BHECEHHBIX 3aMEUaHUi.

5.1.5.CornacoBanuie MpoeKTa JOKAIbLHOr0 akTa. Ha maHHOM 3Tamne mpoekT HeoOXOAMMO COTJIacoBaTh
C yJacTHHUKaMH pabodell Tpymibl U OPYTMMHU 3auHTepecoBaHHbIMH Juiamu 5.6. Ilocne cormacoBaHwus
MPOEKT MepenaeTcsl Ha yTBepkaeHue pabortonartento. Ecnu nns mpuHSATHS JTOKAIBHOTO akTa HEO0OXOIUMO
YUUTBHIBaTh MHEHHE TPEJICTABUTEIBHOTO OpraHa pabOTHUKOB (mpodcoro3a), TO 1O YTBEPKICHHUS
paboToaTesneM MPOEKT JOKyMEHTa U 00OCHOBAaHHUE 10 HEMY JOJDKHBI ObITh HampaBleHbI B 3TOT OpraH. (CT.
372 TK P®.)

6. Hpmane JIOKAJBbHbIX HOPMAaTHUBHBLIX aKTOB

6.1.Cornacuo ct. 12 TK P® nokanbHbIN aKT BCTYIAET B CHIIY CO JHs €ro MpUHATHS paboToaaTesieM
WM CO JIHS, YKa3aHHOT'O B 3TOM JIOKYMEHTE.

Paboromarens MOXKET NPUHATH JIOKATbHBIE aKThI CIETYIOIIUMHU CIIOCOOaMH:

— YTBEPJIUTD;

— U3JaTh MpUKa3 (pacrnopsbkeHre) 00 YTBEPKASHUH JIOKATbHOTO aKTa.

6.2.YTBep:kas JIOKaIbHBIA aKT, paboTojaTeNb JOJKEH MOCTaBUTh MOJANUCH B pekBusure “I'pud
YTBEPKJECHUS JOKYMEHTA . DTOT PEKBU3UT PACIOJIAraloT B MPABOM BEpPXHEM YIiy AokymeHTa. Ilommmo
noanucu rpud aomkeH coctosth u3 cioBa Y TBEPXKJIAIO (Ge3 kaBbuek), HAWMEHOBAaHUS JTOJDKHOCTH
JUIa, YTBEPKAAIOIIETO JOKYMEHT, €r0 MHUIIUATIOB, (haMUJINH U JaThl TIOITUCAHHUS.

6.3.11pu yTBep>KIEeHUU JOKYMEHTA HECKOJIBKUMHU JOHKHOCTHBIMU JIUIIAMHU UX TTOJAINKCH PACIIOIararoT
Ha OJIHOM YpOBHE.

6.4.JlokanbHBIE  aKT MOXXET NPUHUMATBCA IyTeM M3JaHUs TpuKaza (pacropsKeHus).
YuudunupoBanHoit (HopMbl UIsi TaKOro MpHKasa HE MPEeayCMOTPEHO, MOITOMY paboTodaTenb BIIpaBe
OTIPEIENIUTh €€ CaMOCTOATENbHO. B nprkasze 00 yTBep:kKIeHIH JIOKATbHOIO aKTa HEOOXOAUMO OTPa3UTh:

— JIaTy BBEJICHUS JIOKAJIBHOTO aKTa B JACHCTBUE;

— yKa3aHue 00 03HAKOMJICHMH paOOTHUKOB C JIOKAIbHBIM aKTOM U CPOKH I 3TOTO;

— (¢aMUIMK U JOJKHOCTH JIUII, OTBETCTBEHHBIX 32 COOIO/ICHUE JIOKATHHOTO aKTa;

— IpyTue yCJIOBHSL.

7.03HaKOMJICHHE YYACTHUKOB 00pa30BaTe/IbHOIO MPOLEcca ¢ JJOKAJIbHBIMH HOPMATHBHBIMH
aKTamMu

7.1. PabotHuku Yupexnenus (d4actb 2 ctathu 22 TK P®) B 00s3aTeIbHOM MOPSJIKE TOJDKHBI OBITH
03HAKOMJICHBI I1OJ] JUYHYIO POCIHHUCH CO BCEMH JIOKATHbHBIMA HOPMATHBHBIMUA aKTaMH, MPUHUMAEMBbIMU B
OpraHM3aliil U HEMOCPEACTBEHHO CBS3aHHBIMU C HUX TPYIOBOW NEATENBHOCTHIO. Ecnu JOKambHBIA aKT
KacaeTcsi 00yJaroIIuXcsl, UX POIUTENCH, OH JOKEH OBITh JOBEICH /IO MX CBEJICHUS.



7.2. Ponurenu (3aKOHHBIE IPEICTABUTENN) 3HAKOMSITCS C JIOKAJIbHBIMU HOPMAaTUBHBIMHU aKTaMU IIpU
MOCTYIUIEHNUH B IOIIKOJIBHYIO 00pa30BaTEe/IbHYIO OpraHU3aluIo.
7.3. JlokanbHble HOPMATHUBHBIEC aKThl PA3MELIAIOTCS HA OHUIIMATILHOM CaliTe YupekaeHus.

8. U3MeHeHHeE JIOKAJILHBIX HOPMATHUBHBIX aKTOB

8.1.PaGoronarens BrpaBe BHOCUTh U3MEHEHUS B JIOKAIbHBIC aKThI:

— B CBSI3M CO BCTYILJICHUEM B CHITY TUOO M3MEHEHHUEM 3aKOHA WJIH JIPYTOro HOPMaTUBHOTO IIPABOBOTO
aKTa, coiepKalliero HopMbl TPYJIOBOTO MpaBa, KOJUIEKTUBHOTO JIOTOBOPA, COTJIAIICHNUS;

— IO COOCTBEHHOMY YCMOTpEHHIO. B 3TOM citydae Ba)xHO, YTOOBI IPUHIMAECMBIE JIOKATLHBIC aKThI HE
YXYALIATH TOJ0XKEHUST PaOOTHUKOB MO CPaBHEHHIO C TPYAOBBIM 3aKOHOJATEIbCTBOM, KOJUICKTHBHBIMU
noroopami, cornameHusamu (4. 4 ct. 8 TK PD).

8.2.I3MeHeHHsT BHOCSATCS B TOM JK€ MOpAJKE, B KOTOPOM JIOKAJIbHBIM aKkT pa3pabarbiBajici U
YTBEpIKAAIICS MepBOHAYAIBHO. HE00X0MMO YUUTHIBATh, YTO H3MEHEHHSI MOT'YT 3aTparuBaTh ONpPE/ICIICHHBIC
CTOPOHAMHU YCJIOBHSI TPYIAOBOIO J0roBopa, a coriacHo cr. 72 TK P® 310 AomycTtumMo TOJBKO MO
COTJIAIIEHUIO0 CTOpOoH. PaboTomarens BIpaBe B OJHOCTOPOHHEM MOPSIKE U3MEHSATH YCIOBHS TPYAOBOTO
JIOTOBOpPA TOJIBKO B CIy4Yae OPraHU3alMOHHBIX WJIM TEXHOJIOTMYECKUX U3MEHEHHH yciioBuit Tpynaa. [Ipu stom
Heo0X0IMMO COOITI0IaTh MPOIIETYPY, onpeesieHHy o B cT. 74 TK PO.

9. OT™Me€HA JIOKAJBHBIX AKTOB.

9.1.Cornacno cr. 12 TK P® ocHoBaHMSMHU [Js1 NpEKpalleHUsl NEHCTBUS JIOKAIbHOTO aKTa WIH
OT/EJNbHBIX €r0 MOJ0KEHUH SIBIIAIOTCS:

— UCTEYEHUE CpoKa JedcTBUs. Takass cUTyalusi BO3MOXHA, €CIIM IIpU pa3pabOTKe JIOKAJILHOTO aKTa
Obul ompenesneH mnepuox ero JeiictBud. Ilpm HacTyIUIGHMHM YKa3aHHOIO CpOKa JIOKAJIbHBIM aKT
aBTOMaTHYeCcKH yTpauuBaeT cuiry. OT paboTonaresns He TpeOyeTcss N3JaHHsl TOMOJTHUTEIBHBIX JOKYMEHTOB,
MOJTBEPKIAIONINX 3TOT (akT. B kauecTBe mpumepa MOKHO NMPHUBECTH Tpaduk OTIyckoB. B cuimy mpsimMoro
yKa3aHMs 3aKOHa IpaUK OTIYCKOB YTBEP)KIAETCS €XKEroAHO M IpeKpallaeT AeHCTBHE 0 OKOHYAHUU
KaJIeHJapHOI0 rofia;

— oTMeHa (IIpU3HAHHE YTPATUBIIMM CHJIY) JIOKQJIBHOIO aKTa JIMOO OTIENBHBIX €ro MOJO0XKEHUH
IPYTUM JIOKAJIbHBIM aKTOM;

— BCTYIUIEHHE B CHJIy 3aKOHA WJIM JPYroro HOPMaTHUBHOI'O MPAaBOBOIO aKTa, COJAEPKAIEr0 HOPMBI
TPYAOBOIO IpaBa, KOJUIEKTUBHOI'O JIOTOBOPA, COIJIALIEHUs, KOTJAa YKa3aHHbIE aKThl YCTAHABIMBAIOT OoJiee
BBICOKUH YpOBEHb rapaHTHI paOOTHUKAM 110 CPAaBHEHUIO € IEHCTBOBABIIMM JOKAJIbHBIM aKTOM.

9.2.Ecnu nOpuHAT 3aKOH WM JAPYyrod HOPMATHBHBIA NpPaBOBOM aKT, yCTaHABIMBAIOLIUN Oosee
BBICOKUH YpPOBEHb rapaHTHH PaOOTHUKAM I10 CPABHEHUIO C JIOKAJBHBIM aKTOM, JEHCTBUE JIOKAJIBHOTO aKTa
WJIA OTJENTBHBIX €T0 TIOJI0KEHUH MpeKpaIaeTcs.



